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SCOPE

• This Guide is an UNOFFICIAL document prepared by RADIANCE, the EU-funded project of National 

Contact Points (NCP) for the Marie Skłodowska-Curie Actions (MSCA). 

• The information contained in this document is intended to assist and support, unofficially and 

practically, anyone submitting a proposal to the MSCA COFUND Call with the deadline of 24th June 

2025. 

• This document is not, by any means, a substitute for official documents published by the European 

Commission, which in all cases must be considered binding. As such, this document is to be used in 

addition to the official call documents: MSCA Work Programme 2023-2025 and Guide for 

Applicants for COFUND. 

• This step-by-step submission guide with visual aids will help applicants navigate the proposal 

submission process in the Funding & Tender Opportunities Portal.

• Please contact the MSCA NCPs of your country for further inquiries about the MSCA COFUND 

Call.

• Please contact ncpmobility@tubitak.gov.tr for further inquiries about this guide.
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https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/horizon/wp-call/2023-2024/wp-2-msca-actions_horizon-2023-2024_en.pdf
https://circabc.europa.eu/ui/group/da9f7ca3-c732-4e8b-ae66-61533a2f6e3c/library/241dfda1-82f0-49d9-afa6-d81fb24d8752
mailto:ncpmobility@tubitak.gov.tr
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National Contact Points (NCPs) have been set up

across Europe and beyond by the national

governments to provide information and personalised

support to HE applicants in their native language. The

mission of the NCPs is to raise awareness, inform and

advise on HE funding opportunities as well as to

support potential applicants in the preparation,

submission and follow up of the grant applications. For

details on the NCP in your country, please consult the

National Contact Points page:

https://horizoneuropencpportal.eu/ncp-

networks/msca/find-your-ncp

Now, please follow the steps to submit your MSCA-

COFUND proposal via the Funding & Tenders

Opportunities Portal…

https://horizoneuropencpportal.eu/ncp-networks/msca/find-your-ncp
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Open EU Funding & 
Tenders Portal

Click on the link: https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/home 

Open EU Funding & Tenders Portal
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Find the Call 
• Search for it under the Funding tab. Choose Call 

for Proposals. Filter the Calls by writing COFUND. 

Be careful – find the open call: HORIZON-MSCA-

2025-COFUND-01

• Or directly type COFUND 2025 

here and

• find the relevant call. Be careful –

find the open call: HORIZON-

MSCA-2025-COFUND-01

Find the Call 



6

Look for MSCA COFUND 2025

• Click on the link MSCA 

COFUND 2025 when you find it.



See the call features
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The main call features 

are summarized here:



Scroll down

8

• By scrolling down you can 

see all relevant information 

about this call.

• Please click on ‘show 

more’ buttons under each 

section.



Download the documents 
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• If you haven’t done so yet, you 

can download the Work 

Programme and Guide for 

Applicants here under the 

heading ‘General Conditions’.

Please read them to prepare 

your COFUND proposal.

• When you click the link, you will 

be directed to the CIRCABC 

website where you can download

the document. You do not have to

Login at this stage, you can 

access the document as a guest

visitor.



Guide for Applicants

10

• This is the CIRCABC website where

you can download the document. You

do not have to Login at this stage, you

can access the document as a guest

visitor.

• Any updated version of the 

Guide for Applicants

• will be published here. 



Guide for Applicants

11

• This is the main document where

you can find the details of the 

MSCA-COFUND call, how to

prepare your proposal etc.

• PLEASE READ THIS 

DOCUMENT CAREFULLY.

• All main definitions (not included in 

this guide) are available in the 

MSCA part of the Work 

Programme. 

• Links to other official documents 

(e.g. Horizon Europe General 

Annexes of the Work Programme, 

Horizon Europe Unit Model Grant 

Agreement, Horizon Europe 

Programme Guide) are provided 

on the call page on the Funding 

and Tenders Portal.



General Condiditons – Budget – Partner Search
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• Although MSCA-COFUND projects 

are mono-beneficiary projects, you 

can look for associated or 

implementing partners for your 

proposal. Please check this link.

• You will get more

information via

those links. 

Please click on

them.



Start Submission
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• You can start submitting your proposal by choosing the relevant panel for you.

• Each application can only cover one of the two types of programmes. If applicants 

wish to apply for both a Doctoral and a Postdoctoral Programme, or more than one 

Doctoral or Postdoctoral Programmes, then separate applications must be prepared 

and submitted, bearing in mind that a Beneficiary can only receive a maximum EU 

contribution of EUR 10 million per call.

• You can download a 

manual for the HE 

submission system

via this link.



Need help? – IT How To
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• For the most detailed 

information on proposal 

submission, please refer to the 

'IT How To' link.

• However with this Guide we are 

aiming to show you MSCA –

COFUND proposal submission 

with all details.



Start Submission: MSCA Cofund Postdoctoral Programme
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• Please click

• With this guide we will 

show you how to submit a 

proposal for ‘Cofund

Postdoctoral Programme’. 

• Very similar steps can be 

followed for ‘Cofund

Doctoral Programme’

• Please

click



Sign in to continue
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• If you haven’t signed

in before, please

«create an account»

• When you create an 

account, you can 

use those account

details for the next

time.

• If you already have

an account, you can 

just sign in.



Create an Account for your institution (if not before)
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When you sign in..
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• Please enter the Participant 

Identification Code of your 

institution or type the short name 

of it and click «search».

• Find the validated PIC Code.

• If not available please contact the 

administrative office of your

institution. 

• They can tell you the correct PIC.

• Choose the relevant role. 

You can also add contact 

persons after adding a 

main contact.



Acronym & Short Summary

19

• Write an acronym for

your proposal. This will 

be your project’s short

name.. This can be 

changed from A forms

in a later stage.

• Short summary is 

needed (you have

max 2000 characters

for the summary of 

your proposal) You can 

change it in a later

stage.

• Click here to continue.



LEAR will be informed..
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• The Legal Entity 

Appointed 

Representative

(LEAR) of the 

institution will be 

emailed at this point.
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• Read and

accept one of 

the options.

• (click OK)

Terms and Conditions..



Draft proposal created
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• You can edit your

proposal till the 

deadline.

• Do not wait until the 

last minute. Try to

submit your proposal

at latest one day

before the deadline.

• Click here to 

continue.



How to edit your proposal?

23

• Next time you log in to 

this online portal using 

your email address and 

password, you will be 

able to see your 

previous proposal 

under the 'Proposals' 

section.
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• You can contact the 

LEAR of your host

institution via this link. 

• Click on “Add

contact +” to

add the other 

contact 

persons in the 

team.

• You can press “save and go to

next step” when you have

entered the infomation here.

• You can add more 

associated partners 

via this link. 



25

• This is the form you

will see if you have

clicked “contact 

organization” on the 

previous page.
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• When you click on 

“Add contact +” to

add the other 

team members 

you will see this 

page.

• Please fill it in with

relevant

information.
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• You can fill the 

forms via this 

link. Please see

the next pages 

for detailed 

information. 

(Part A) • You can see

the history of 

your steps by 

clicking this 

link.• You can 

download the 

template of 

MSCA COFUND 

proposal via this

link. (Part B1 

and B2)

• You must use the 

MSCA-COFUND

proposal 2025

template to draft 

your proposal. 

You can 

download it from

the left menu if

you don’t have it 

yet. You will write

your proposal as 

a «word/rtf» 

document (B1 

and B2 

separately), then

you will convert it 

to a pdf and

upload it here

before clicking the 

submit button.

• When you upload a new document, 

and re-submit your proposal, the last

uploaded document will be saved.
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• When you click on “IT 

How to” user guide on 

the previous page, you

will see all the steps.

• You can also check 

those steps if you need 

more info.
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• Please click here 

to access the 

administrative 

forms you need to 

fill out. (see the 

next page..)

• You can go back to the previous steps to 

correct any information. You can validate 

your proposal to check for any missing 

details. If nothing is missing, you can submit 

your proposal. Resubmissions are possible 

until the deadline.
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• This is the table of contents 

for the forms.

• Click on every title under

Table of Contents.

• You must open each section one by one 

and fill in all the required information.

• Please save the form each time using 

the button above.

• You can save the 

information you enter in the 

form. You don’t need to 

complete everything as soon 

as you open the participant 

portal — you have time until 

the deadline. (Please follow 

the instructions in the guide 

you opened on the previous 

page.)

• The form must be filled in for each proposal 

using the templates available in the submission 

system. Some data fields in the form are pre-

filled based on the steps in the submission 

wizard. 
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• The information you entered about the 

Acronym, Type of Action, and Abstract 

in the first step will be displayed here.

• Please also complete the following:

• Proposal Title

• Duration of your project (in months)

• Free keywords:

These are important because the three 

evaluators for your proposal will be 

selected based on the information you 

provide.

• Please make sure to answer 

this question correctly.
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• Here, you will need to 

make some 

declarations on the 

same page.

• Field(s) marked * are 

mandatory to fill.
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• Each time, don’t forget to save the 

changes you make to the form.

• After saving the changes, you can 

proceed to the next page of the form.
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• If you added any 

partners on the 

previous pages, you 

will see their names 

here on this page.

• Please click each of 

the 'Show 

Participant’s Details' 

buttons one by one 

and fill in the missing 

information for each 

partner. Your 

partners can also 

access this part of 

the form and update 

their own 

information.

• Be aware that there are two types of partners in 

MSCA-COFUND projects: either Implementing or 

Associated. 

• For Associated Partners you need to include them 

in the part A of the proposal in the relevant section.
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• Thanks to the PIC 

code you 

selected/entered in 

the first step, most of 

the information will 

be automatically 

populated here.

• Please only fill in the 

missing parts.



• You will be asked for 

this kind of 

information.
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• If any researcher is involved

please mention it here.

• If not, you can skip this part.

• You will also be 

asked for this kind of 

information.
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• You will be asked:

• To list of up to 5 publications, 

widely-used datasets, 

software, goods, services, or 

any other achievements 

relevant to the call content.

• To list of up to 5 most 

relevant previous projects or 

activities, connected to the 

subject of this proposal.

• Description of any significant 

infrastructure and/or any 

major items of technical 

equipment, relevant to the 

proposed work.

• Make sure not to leave the 

preparation of this information 

until the last day of 

submission.
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• Having a Gender Equality 

Plan is an eligibility criterion 

for public bodies, Higher 

education establishments and 

research organisations from 

Member States and 

Associated Countries. Be 

aware that if the proposal is 

selected, having a Gender 

Equality Plan will be 

necessary before the grant 

agreement signature. 

• However, you can choose

‘No’ if you do not have a GEP 

during the application

process.

• (For the other types of 

organizations, it’s not an 

eligibility criterion.)
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• After filling in this part, you 

can save and proceed to 

the 'Ethics' section of the 

form.

• The total budget of the project will 

automatically be calculated in the 

system based on the duration, the 

number of recruited researchers, and 

the number of person-months.
• This is just an example.

• This is the blank 

template. You can 

fill it with relevant 

numbers.



43



44

• Please complete the entire table.

• Do not hesitate to answer "yes" if any question 

should be answered that way. 

• If you answer ‘yes’ to any part of the Ethics 

Issues Table, you will need to complete a 

detailed Ethics Self-Assessment.

• Please also check the link 

at the bottom of the page.

• How to Complete your 

Ethics Self-Assessment:

• https://ec.europa.eu/info/f

unding-

tenders/opportunities/doc

s/2021-

2027/common/guidance/h

ow-to-complete-your-

ethics-self-

assessment_en.pdf

• After filling out this form, 

check the validation results.
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• You will be asked for 

this kind of 

information.

• Please also check the 

link:

• How to Complete your 

Ethics Self-Assessment:

• https://ec.europa.eu/info/f

unding-

tenders/opportunities/doc

s/2021-

2027/common/guidance/h

ow-to-complete-your-

ethics-self-

assessment_en.pdf
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• You will be asked for 

this kind of 

information.



47

• After filling out this form, 

check the validation results.

• Once all the required 

information is provided, there 

will be no validation errors.

• If you haven't 

completed all parts 

of the form 

(especially the 

required fields), 

you will see the 

missing sections 

listed under the 

"Validation 

Results" section.

• You cannot submit 

your proposal until 

all errors marked 

in red are 

resolved.
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• Make sure not to leave the 

preparation of the Part A forms 

until the last day of submission.

• As can be seen there are lots of 

pages to fill in.

• Make sure you have downloaded the final version of the template.

You will download one Word document via this link, which includes both Part B1 and 

Part B2.

Please write your proposal using these two sections (Part B1 and Part B2) in Word or 

RTF format.

Then, convert each section into a separate PDF file and upload them here individually.
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• Once everything is 

ready, you can 

submit your 

proposal (before 

the deadline).

• Deadline for 

MSCA-COFUND-

2025 call is 

• 24 June 2025 

17:00:00 Brussels 

Local Time
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horizoneuropencpportal.eu/msca

Good luck!

Please contact us if you have any 
question regarding the document via 

ncpmobility@tubitak.gov.tr


